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ITPABUJIA

BHYTPEHHET0 TPYI0BOT0 Pacnopsiaka Ajsi paG0OTHHKOB
MyHHMIIUTIAJIBLHOTO 0I0KETHOT0 I0IIKOJIHLHOT0 00Pa30BaTEIHLHOT0 YUPeKIeHUS
aerckoro caga Ne 45 «Pydeex»

1. O01mme moJI0KeHUs
1.1. IlpaBusia BHYTPEHHErO TPYAOBOTO paclopsiika pa3padarbiBalOTCA IS

YKpEIJICHUS TPYAOBOM JTUCHMIUIUHBI, PAIMOHAIBHOTO HCIOIb30BaHUS pabovero
BPEMEHH,  TOBBIIIEHUS PE3YJIBTAaTUBHOCTU TPYAa, BBICOKOTO KauyecTBa pabOThI
o0s13aTeNbHBI 715 ucnoHeHus: Bcemu pabotHukamMmu MBJIOY Ned45 «Pyueex».
Kaxnaprii pabotauk MBJIOY HeceT OTBETCTBEHHOCTH 3a Ka4eCTBO 0Opa30BaHUS
(oOyueHHst 1 BOCIIUTaHUS) JIETEH, 3a COOMOACHUE TPYIOBOM U MTPOU3BOJICTBEHHOM
JUCLUIUINHBI.

1.2. Bonpocsl, cBI3aHHBIE C NMPUMEHEHUEM NPAaBWJI BHYTPEHHETO TPYAOBOIO
pacnopsiaka, pemarotcs pykoBoactsoM MBJ/IOY B mpenenax mpeaocTaBieHHBIX
€My IpaB, a B CIIy4dasix, IPeIyCMOTPEHHBIX JECUCTBYIOIINUM 3aKOHOIATEIHCTBOM,
COBMECTHO WJIM TIO COTJIACOBAHUIO C MPO(COIO3HBIM KOMUTETOM.

2. Ilopsaok npuema, nepeBoaa U yBoJIbHeHHs pA0OTHHKOB

2.1. Jlna padorarkoB MBJIOY paboronarenem sBisiercs 3aBeayronmii MBIOY.

2.2. [lpuem Ha pabOTy U YBOJIbHEHHE PAOOTHUKOB OCYIIECTBISIET 3aBEMYIOLTUI
MB/IOV.

2.3. Ilegarornyeckne pabOTHUKU TPUHUMAIOTCS Ha PaboTy mo 3PQPEKTUBHOMY
TPYAOBOMY JIOrOBOpyY. PermieHue o CpouHOM TPyIOBOM JOrOBOPE, €T0 MPOIAJICHUU U
PaCTOPKEHNHU B CBA3U C HCTEUEHUEM CpOKa IMpUHUMaeTca 3asenyronmuM MbB/IOY
B COOTBETCTBUM C TpynoBeiM kojaekcoM Poccuiickoit @eaepanuu u 10BOIUTCS
JI0 CBeJleHUsI pabOTHHKA B MUCbMEHHOU (hopMe, HE MO3/IHEE TPEeX JAHEH 0 U3IaHus
npukasza no MbJIOV.

24. Ha memarormdyeckyr paboTy TPUHUMAIOTCS  JIWIIA, UMEIOIINE
HEOOXOMMMYIO TIEIarOTHYECKYIO KBaTM(UKAIIHIO, COOTBETCTBYIOLLYIO
TpeOOBaHUSIM  KBATHM(UKAIMOHHONW XAPAaKTEPUCTUKU MO  JOJDKHOCTH |
MOJTYYCHHOM CMEeNMaIbHOCTH, TMOATBEPKJACHHON TOKYMEHTaMH 00 00pa30BaHUH.

2.5. K nemarornueckoii gesrensHoctd B MBJIOY He pomyckarorcs iuua,
KOTOPBIM OHA 3aMpelieHa MPUroBOPOM Cyja WIH MO0 MEIUIIMHCKUM MOKA3aHUsAM, a



TaKKe JHIa, UMEIOIINE CYIUMOCTh 3a OMpeeseHHble mpectyruieHus. [lepeunu
COOTBETCTBYIOIIMX MEIULMHCKUX MNPOTUBOMNOKA3aHWW M COCTaBa MPECTYIUICHUI
YCTaHaBJIMBAOTCS 3aKOHOM.

2.6. [Ipu mnpueme Ha paboTy (3aKIIOYEHUU TPYAOBOTO JIOTOBOPA)
paboOTHUK 00s13aH TMPEAOCTaBUTh PYKOBOACTBY JIOKYMEHTHI, coriacHo cT. 65 TK
P®, a takike D3 ot 16.12.2019 . Ne 439- @3 «O BHeceHUM M3MEHEHHIl B
Tpynosoii Kogexe Poccniickoii @egepanum B 4yactu GopMupoBaHHe CBeIeHUN O
TPYAOBOM AeSITeIbHOCTH B 3JIEKTPOHHOM BHJIE».

IIpu 3ak/l04eHHMH TPYIOBOIO J0TOBOpPAa BIEpPBble TPYIOBas KHHMKKA, 32
HCKJIIOYEHUEM CJIy4aeB, €CJIM TPYIoBas KHHM:KKA HA pa0OTHHKA He BeleTcs
(corimacho @3 or 16.12.2019 . Ne 439- ®3) u crpaxoBoe CBHIAETEJIbCTBO
rocyIapCTBEHHOI'0 NEHCHMOHHOIO CTpaxoBaHusi 0GpopMWIAIOTCH padoronaresieM
(o0s13aTesIbHA CTIPABKA 0 HAIUMYUU (OTCYTCTBUH) CYTUMOCTH).

2.7. 3anmpemaercs Tpu OpueMe Ha padory TpedoBaTh JTOKYMEHTHI,
IIPEICTABICHUE KOTOPBIX HE MPELYCMOTPEHO 3aKOHOAATEIBLCTBOM.

[Ipuem ©Ha pabory odopmisieTcs MpUKa3oM (pacropsbkeHueMm) paboTomaTens,
W3JJaHHBIM Ha OCHOBAaHWH  3aKJIFOYEHHOIO  TPYAOBOIO  JIOIOBOPA.

2.8. Conepxanue IIpUKasa JOJKHO COOTBETCTBOBAaTh YCIIOBHUSAM
3aKJIFOYEHHOTO TPYZIOBOTO JIOTOBOPA.

[Ipuka3 (pacnopspkeHue) paborojarenss O MNpuUeMe Ha paboTy OOBABISETCS
pabOTHUKY MOJ PACIHUCKY B TPEXJHEBHBIM CPOK CO JHSA (PAKTHUYECKOTO Hadala
paboTHI.

2.9. Tlo TtpeGoBaHuio paboTHUKA paboTojmaTedh 00si3aH  BBLAATH €My
3aBEpPEHHYI0 KOMHUIO YKa3aHHOTO TpuKa3za (pacmopsbkeHus). B Hem 0KHBI ObITh
yKa3aHbl ~ HANMEHOBAHUE  JIOJDKHOCTM B  COOTBETCTBUM C  EjguHbIM
Tapu(PUKAMOHHBIM  COPABOYHUKOM  paboTr u  mpodeccuid  paboyux,
KBaJIU(UKALIUOHHBIM CIPABOYHUKOM JIOJDKHOCTEH CHYXKAIMX WM IITaTHBIM
pacrucaHueM, a TaKke YCIOBHsI OIUIaThl TpyAa.

2.10. Ilepen nomyckoM K paOoTe BHOBbL MOCTYIHUBIIETO pPabOTHUKA

3aBeIyIOIIUI 00s3aH: - O3HAKOMHUTbH paOOTHUKA C YCJIOBUSMH TpyAa, €ro
JOJDKHOCTHOW MHCTPYKLIMEW, ¢ HacrosmmuMmu [IpaBunamu, pa3bsCHUTH €10 Ipasa
1 00s13aHHOCTH;
- TPOUHCTPYKTHUPOBaTh pabOTHUKA 1O MpaBWJIaM TEXHUKH OE€30MacHOCTH,
MIPOU3BOJICTBEHHON CaHUTAPHUH, TPOTUBOIOKAPHOU O€30MaCHOCTH U OpraHU3aIuu
OXpaHbl KU3HU U 3/0pPOBbs JeTel, ¢ 0OpMIIEHUEM HHCTPYKTa)xa B >KypHale
YCTaHOBJIEHHOTO 00pa3iia.

2.11. Ha kaxaoro paboTHUKA, MpOPadOTABIIETO CBBIIIE 5 JHEH, paboToaaTeTh
00si3aH BECTH TPYAOBYIO KHUXKKY, 32 HMCKJIOYeHHEM CJy4aeB, eCJH TPYyIoBas



KHHMKKA Ha pa0doTHHKa He Beaercs (cortacHo @3 ot 16.12.2019 1. Ne 439- @3),
ecim paboTa B ATOM OpraHU3aIluH SBJISETCS JJI HEr0 OCHOBHOM.

B cootBeTcTBHM ¢ mpuka3zoMm o npueMe Ha paboty agmunuctparnus 1OV o6s3ana
B MSTUAHEBHBIA CPOK CJeJaTh 3aluch B TPYJAOBOM KHUXKKE paOOTHHKA, 3a
HCKJIIOYEHHEM CJIy4aeB, €CJIM TPYyA0Bas KHHMKKAa He odopmusiercs, B
coorBercTBUM ¢ D3 ot 16.12.2019 r. Ne 439- @3 «O BHeceHUM M3MEHEHHH B
Tpynosoii Kogekc Poccuniickoit @enepanuu B yactu popMHUpPOBaAHUE CBEICHU I
0 TPY/A0BOI1 1eATEJIbHOCTH B 3JIEKTPOHHOM BH/E», CBOCBPEMEHHO 0(POPMIATH
Heo0X0MMbIe CBeJeHHUsI O TPYAOBOI 1esiTeJJbHOCTH padoTHUKA (CT. 65 , cT. 66
TK P®).

Ha paboTaromux no COBMECTUTENCTBY TPYAOBBIC KHUKKM WJIM CBEIEHHUS O
TPYAOBOM AeSITEILHOCTH Tak:ke BeayTcsi (corsiacHo @3 o1 16.12.2019 r. Ne 439-
@®3) 110 OCHOBHOMY MECTY pabOTHI.

C Kaxa0i 3amMchi0, BHOCUMOW Ha OCHOBAaHMHM IPUKA3a B TPYAOBYIO KHUXKKY
WJIH CBe/IeHNsI 0 TPYAOBOM nesATeabHOCTH (coracHo @3 ot 16.12.2019 r. Ne 439-
®3), agMuHUCTpaIUsl 00s13aHa 03HAKOMUTH €€ BJajeiblia Mo POCIUCHh B JIMYHOU
KapTOYKe.

2.12. Ha kaxngoro paOOTHMKa  BEIETCA JHMYHOE JI€J0, KOTOpOE TOocie
ero yBosibHeHMS XpaHutcs B apxuse MBJIOY 50 nert.

2.13 IlepeBonm pabOTHUKOB OCYIIECTBISAETCS ¢ HX comiacus. l[lepeBombl
0e3  commacus COTPYIHMKA MOTYT OBITh OCYIIECTBICHBI HCKIIOYUTEIBHO B
ClydYasXx, B OPSIIKE U HA CPOK, YCTAHOBJIEHHBIN 3aKOHOIATEIbCTBOM.

2.14.  TlpekpaiieHue TPyJOBOTO JOrOBOpa MOXKET HMETb MECTO TOJBKO
10 OCHOBAHUSIM, MPEIYCMOTPEHHBIM 3aKOHOAATEILCTBOM. PaOGOTHHUKU HMMEIOT
MpaBO PACTOPTHYTh TPYIAOBOM JOTOBOP MO COOCTBEHHOW HHHIIMATHBE B
MOPSIIKE, YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM.

B cootBercTBUM co crarbeit 81 TpymoBoro kojekca PP TpymoBoil 10roBop
MOKET OBITh PACTOPTHYT paboToAaTeNIeM B Clydyae HEOMHOKPATHOTO HEUCIIOHEHUS
paboTHUKOM 0€3 YBaXKUTEIbHBIX MPUUUH TPYAOBBIX 00sI3aHHOCTEH, €CJTU OH UMEET
JTUCITUIUTMHApHOE B3bICKaHUe. PaboTomarens BHpaBe pacTOPTHYTh TPYAOBOMH
JIOTOBOP TIO JAHHOMY OCHOBAHHUIO TIPU YCJIOBHUH, YTO K paOOTHUKY paHee ObLIO
MPUMEHEHO JUCHIUIUIMHAPHOE B3bICKAHUE U HA MOMEHT TTOBTOPHOTO HEUCIIOTHEHUS
UM 0€3 YBOKUTEIIbHBIX MPUYUH TPYAOBBIX OOS3aHHOCTEW OHO HE CHITO M HE
norareH. [Ipekparienue TpyaoBoro goroBopa opopmisiercs: mpukazom 1o MbJIOV.
2.15. JlHem yBOJBHEHUS CUMTACTCS IMOCICAHUM IEHh PaOOTHI.

B neHb yBOJNBHEHHS aIMHHHCTpALUS MIKOJIBI 00si3aHA BHIIATH PAOOTHHUKY €TO
TPYJIOBYIO KHIDKKY C BHECEHHOM B HEE M 3aBEPEHHOM MEeYaThIO IIKOJIBI 3aMKUChI0 00
YBOJIbHEHUM WJIH TMPEJOCTABUTH CBeJeHHSs O TPYAOBOH /1esiTeJIbHOCTH
(cornacio @3 ot 16.12.2019 r. Ne 439- ®3), a TaKkKe NPOU3BECTH C HHUM



OKOHYaTenbHbI  pacuer. Ilo mnNHCbMEHHOMY 3asiBJEHMI0 Pa0OTHHMKA
padoToaareib 00813aH BbIIaTh €My 3aBePEeHHbIE HAJJIeKAIUM 00pa3oM KONUH
JOKYMEHTOB, CBSI3aHHbIE ¢ Pa00TOM.
3anucu 0 NpUYMHAX YBOJBHEHHUS B TPYJAOBYIO KHIKKY, 4 TAKAKe PEeJ0CTaBJICHUE
CBeJleHUd 0 TPYyaoBoii AesaATeabHOCTH (coriiacHo @3 ot 16.12.2019 r. Ne 439-
®3), 10KHBI MPOU3BOJIUTHCA B TOUHOM COOTBETCTBUHU ¢ (hopmynupoBkamu TK PO
CO CCBUIKOM Ha COOTBETCTBYIOIIYIO CTaThIO, YACTh CTATHU U IIyHKT
2.16. TpynoBas gynkiusi (paboTa Mo JOMKHOCTH B COOTBETCTBHM CO IITATHBIM
pacnucaHueM, TMnpodeccud, CHEUUaTbHOCTH C yKa3aHWEM KBaJdU(pHUKAIUY;
KOHKPETHBIN BUJI TOpyYaeMoil pabOTHUKY pabOThl) YUUTHIBAETCS B COOTBETCTBHUHU C
HacTosammM Konekcom, nasiMu deepanbHbIMU 3aKOHAMH, €CJIU TI0 ONPEIETICHHBIM
npodeccusiM, TOIDKHOCTSM MPETyCMOTPEHO MPENOCTaBICHUE KOMIICHCAMK U
JBTOT, MO0 HaNMuue orpaHndeHuil. HanMeHoBaHUE 3THX TOJDKHOCTEH, Tpodeccuit
WIN CHEHUAJbHOCTEM W KBaIU(UKAIMOHHBIE TPEOOBAHUSIM K HUM JIOJDKHBI
COOTBETCTBOBATH ~ HAMMEHOBAaHUSIM U TpeOOBaHUSM,  yKa3aHHbIM B
KBanu(pukaMoHHBIX CIPABOYHHUKAX, YTBEPKIAEMBIX B MOPSAIKE YCTAHABIMBAEMBIX
[IpaButensctBoM  Poccuiickon ~ ®depepanuu, MWJIM  COOTBETCTBYIOUIUM
M0J102KeHUsIM npodeccuoHaIbHbIX cTaHAapTOB (c1.57 TK PD®).
3. OcHOBHBIC 0032aHHOCTH PA0OTHUKOB

3.1. Pa6orauku MBJIOY 00s13aHbI:
- pabotatp  JTOOPOCOBECTHO,  CTPOTO  BBINOJHATH  Y4EOHBIN pexuM,
pacnopsiKeHUs PyKOBOJIUTENSA, OOS3aHHOCTH, BO3JIOKEHHbIE Ha HUX YCTaBOM
MB/IOY, IIpaBunaMu BHYTPEHHErO TPYAOBOTO PACHOPSIKA, MOJOKECHUSMHU U
JOJKHOCTHBIMU UHCTPYKIUSIMU;
- co0MIOAaTh JUCHUIUIMHY TpyAa - ocHOBY nopska B MB/IOY, BoBpeMst IpUXoauTh
Ha paboTy, cOONIONATh YCTAHOBJIECHHYIO MPOJOJIKUTEIBHOCTh pabouero BpeMeHH,
UCTIONB3yst ero sl 3(P(EKTUBHOrO BBIMOJIHEHUS BO3J0XKEHHBIX Ha HHX
00s13aHHOCTEMN, BO3AEPKUBATHCS OT JECUCTBUIM, MEIIAIOIIMUX APYTUM pabOTHUKAM
BBIMIOJIHATh CBOM TPYAOBBIE OOS3aHHOCTH, CBOEBPEMEHHO M TOYHO HCIIOJIHATH
pacHopsKEHUS] pyKOBOIUTENS;
- CTPEMHUTbCA K TOBBIIIEHUIO Ka4eCTBA  BBINOJHSAEMOW paboThl, CTPOIo
coOmoaarb  UCHOJMHUTENbCKYIO  JUCHUIUIMHY,  MPOSBISATh  WHUIUATHUBY,
HaIlpaBJIEHHYI0O Ha JOCTH)KEHHME BBICOKMX pE3YJIbTaToB 00pa30BaTeIbHOM
NEATENbHOCTH;
- cobOmomarh TpeOOBaHMSI TEXHMKHM O€30MACHOCTH U OXpaHbl Tpyha,
IPOU3BOJICTBEHHOM  CAaHWUTAapUM, TWUTUEHBbI, I[POTHUBONOXAPHOH  OXpaHbl,
IIPEYCMOTPEHHBIE COOTBETCTBYIOLIMMU MTPaBUIAMHU U HHCTPYKLUSAMU;
- ObITh BHUMATEJIbHBIMU K JE€TAM, BEXKJIUBBIMU C AETbMH, HUX POJIUTEIIMU U
YJ€HAMU KOJUICKTHBA,



- CHUCTEMaTH4YEeCKM IIOBBIIATE CBOW TEOPETUYECKHM, METOAUYECKHA H
KyJbTYPHBI  ypOBEHbB, ACIOBYIO KBaTU(UKAIHIO;
- OBITH IPUMEPOM JTIOCTOHHOTO TTOBEJCHHS,;
- coziepKaTh cBOe pabouee MECTO B YUCTOTE, COOJIIOAATh YCTAHOBICHHBIN MOPSAIOK
XPaHEHHs MATEPUAIIBHBIX LIECHHOCTEN U IOKYMEHTOB;
- 6epexxHo oTHOCUTHCS K coocTBeHHOCTH MBJIOY (000pynoBanuio, Urpyikam,
WHBEHTAplO, YYeOHbIM NOCOOMSIM HM T. [Z.), OSKOHOMHO  pPacxoJoBaTh
MaTepHaIbl, TOIUIMBO, 3JEKTPOIHEPIUI0, BOCHUTHIBATH y JE€TeH OepexxHoe
OTHOILIEHHE K UMYLIECTBY;
- IIPOXOAUTH B YCTAHOBJIECHHBIE CPOKH MEPUOAMYECKUE MEAUIMHCKHE
OCMOTPBHI.

3.2. [leparornueckue pabOTHUKU TaKkKe 0OS3aHbI:

- BBIIOJHATH JOTOBOP C  PONWTENSIMH, COTPyOHMUYATb C 3aKOHHBIMH
NPEICTaBUTENSIMU  peOeHKa MO BOMPOCAaM BOCIHUTAHUS U OOyYEHHs, MPOBOIUTH
POAUTENIbCKUE COOpaHUs, KOHCYJIBTAINH, 3aCEIaHns POAUTEIHCKOTO KOMUTETA,

- CIEIUTh 32 IIOCEIIAEMOCTBIO JI€TE€H CBOEW TIpyIIbl, CBOEBPEMEHHO
coo01mare 00 OTCYTCTBYIOIIMX JIETIX MENCECTPE, 3aBEAYIOIIEMY;
HEYKOCHHUTEJIBHO BBIIOJHATH PEXKUM [IHS, 3apaHee TOTOBUTHCSA K 3aHSITUSM,
U3TOTOBJIATH MEJArOTMYECKUe MocoOus, IUAAKTHYECKHE WIpbl; B pabore ¢
JETbMH HCHOJIb30BaTh TEXHUYECKUE CPENICTBA 00yUEHHUS, CIaiiibl, AUAIO3UTHUBBI U
T.IL;

- y4acTBOBaTb B pabore mneparormdyeckux coetoB MBJIOY, wusyyarsb
NEAarorMuecKyr0  JUTEepaTypy, 3HAKOMHUTBCSI C ONBITOM pabOThl  JIPYyrHX
BOCITMTATEIICH;

BeCTH paboTy B METOAMYECKOM KaOMHETEe, TOTOBUTH BBICTABKH, MOAOUPAThH
METOJUYECKUNM Marepuan s NpakTUYecKoil paldoTsbl ¢ JeThbMHU, OPOPMIISATH
HaIISIHYO [1€1arornYeCKy0 aruTalui, CTEHbL;
- COBMECTHO C  MY3BIKQIbHBIM  PYKOBOIWTEIEM TOTOBUTH  PA3BICUYCHMUS,
Npa3HUKY, IPUHUMATh y4acTHe B npa3aHudyHoM opopmiennn MB/IOY;
- B JIETHUW NIEPUOJ OPTAHU30BBIBATH O310POBUTEIIBHBIE MEPOIIPUITUS HA YUACTKE
MBJIOY mnon HEemoCpenCTBEHHBIM — PYKOBOACTBOM MEJIUIIMHCKOM  CECTpBHI,
CTapIIErO BOCIIUTATENIS;
- paboTaTh BO B3aMOICHCTBUU CO BTOPBHIM T€1aroroM 1 MOMOIIIHUKOM BOCIIUTATES
WJIM MJIAJIIIETO BOCIIUTATENS B CBOEU IPYIIIE;
- YETKO IJIAHUPOBATh BOCHUTATENBHYIO ESATENBHOCTD, IE€PKaTh aIMHUHUCTPALIUIO
B Kypce€ CBOUX IJaHOB; COOMIONATh MPAaBUJIA U PEXKUM BEACHUS IOKyMEHTALIHH;

- YBaXaTh JIMYHOCTh peOEHKA, U3y4yaTh €ro MHIAWBUAYAJIbHbIE CKJIOHHOCTU U
OCOOEHHOCTH XapakTepa, IOMOTaTh EMY B CTAHOBJICHUH U Pa3BUTHH.
[Tenarornueckue padotHuku MB/IOY HecyT mosHy0 OTBETCTBEHHOCTD 32 KU3Hb



U 370pOBbE JETel BO BpeMsl IMPOBEIEHHUS SKCKYpPCHM, 3aHATUN B TrpyImIe, Ha
nporyakax. O00 Bcex ciaydasx TpaBmarusma jaeteid pabotHuku MBJIOY
00s3aHBl HEMEMJIEHHO COOOILIUTHh PYKOBOJCTBY, MEIUIIMHCKOMY pPaOOTHUKY U
POIAUTEISIM.
4. OcHOBHBIE 005I3aHHOCTH padoToxaTeIs

4.1. PykoBoacteo MBJIOVY:
- obecmneunBaeT cobmonenne padbotaukamu MBJIOY 06s3aHHOCTEH, BO3TOKEHHBIX
Ha HHUX JODKHOCTHBIMM HWHCTpyKuusmu, YcrtaBom MBJIOY wu IlpaBuiamu
BHYTPEHHETO TPYJIOBOI'0 paclopsiaKa;
- CO3JIaeT yCJIOBUA JJIsl yIyUIlIeHUs KauecTBa paboThl, CBOEBPEMEHHO MOJBOAUT
UTOTH, TIOOUIPSIET JYy4YIINX PaOOTHUKOB C YyY€TOM MHEHHUS TPYIOBOTO KOJJICKTHBA,
copera JIOY, moBbIIIaeT poiib MOPAJbHOTO U MAaTEPUAIBHOTO CTHUMYJIMPOBAHUS
Tpyna,
- CIIOCOOCTBYET CO3JAAHMI0 B TPYJOBOM KOJUIEKTHMBE JIEJIOBOM  TBOPUYECKOM
00CTaHOBKH,
- MOA/ICP)KUBACT U PA3BUBAET MHUIIMATUBY U AKTUBHOCTh PAOOTHUKOB;
- obecnieunBaet ux yyactue B ynpasiieHnd MBJIOY, npoBoauT codpanus Tpy10BOTO
KOJIJIEKTUBA WU MIPOU3BO/ICTBEHHBIE COBEUIaHUS; CBOEBPEMEHHO
paccMaTpHUBaeT 3aMeyYaHus U TpelIOKEeHHs] PabOTHUKOB MO
COBEPLICHCTBOBAHUIO U MOBBIIIEHUIO KaueCTBa 00pa30BaTENbHON A TEIbHOCTH;
- paluoHalibHO opraHusyeT Tpya padotHukoB MBJIOY B cOOTBETCTBUM C HUX
CIEHIUATBHOCTBIO U KBAIU(PUKALIMECH, 3aKkperuisieT 3a  KakIbIM W3  HHUX
OMpENIeICHHOE  MEeCTO JIsl 00pa30BaTeNbHON JIeATEIbHOCTH, O00O€CIeurnBaeT
UCIIPAaBHOE COCTOSIHME JIMJAKTHYECKOTO ¥ UTPOBOTO OOOPYIOBaHUSA, OXPaHY
3I0POBbS U O€30MACHbBIE YCIOBUS TPY/A;
- obecreynBaeT CUCTEMaTHUYECKOE MOBBIILICHUE npodeccuoHanbHOU
kBammdukanuu padbotHukoB MBJIOY, opranuzyer W HpOBOAHUT aTTECTAIUIO
MeJarorn4eckux paOOTHUKOB, CO3Ma€T  HEOOXOJWMbIE  YCIOBUS  JJIS
coBMeleHUusI paboThl ¢ O0yueHHEM B y4YEOHBIX 3aBEICHHSIX;
- olecrneunBaeT COOMIOACHUE TPYAOBOM U MPOU3BOJACTBEHHOW JUCHUILIUHBI,
CBOCBPEMEHHO TMPUMEHSIET MEpbl BO3ACHCTBUS K HAPYIIUTEISAM TPYAOBOU
JUCHUTLTAHBI;
HE JONYyCKaeT K HWCIOJHEHUIO CBOUX OOSI3aHHOCTEW B JaHHBIM paOo4yuil JeHb
paOoOTHUKA, MOSBUBIIETOCS Ha paOOTE B HETPE3BOM COCTOSIHUU, IPUHUMAET K HEMY
COOTBETCTBYIOIIIME JUCIUIJIMHAPHBIE MEpPbl B  YCTAHOBJIEHHOM  IOPSJIKE,
COIJIaCHO JEHCTBYIOIIEMY 3aKOHOJATENIbCTRY;
- CO3Ja€T COOTBETCTBYIOLIME HOpPMaM CaHUTAPHO-TUTMEHUYECKUE YCIOBHUS
(OCBEIIEHHOCTh pabovero MecTa, TeMIEPATyPHBIN PEKUM dJIEKTPOOE30MacHOCTh
U T. 1.). CBOEBPEMEHHO MPOU3BOIUT PEMOHT 37aHusi U nomemeHuidr MBJIOY,



noouBaercss 3G(EKTUBHON pabOThI TEXHUYECKOTO MEPCOHANA;

- obecrnieunBaer coxpaHHocTh umyliectBa MBJIOY, ero corpynHHMkKoOB U JeTel;
o0ecreynBaeT CUCTEMAaTHYECKUM KOHTPOJIb 3a COOJNIONEHHUEM YCJIOBHM OIUIaThl
Tpy/Aa pabOTHUKOB U pacxofoBaHreM (PoH/a 3apabOTHOM IJIaThl;

- YYTKO OTHOCHUTCS K TIIOBCEIHEBHBIM HYXJaM pabOTHHUKOB, OOeCHeUrBaET
MPEIOCTABICHUE UM YCTAaHOBJICHHBIX JIBITOT U MPEUMYIIECTB, IPU BO3MOKHOCTH
COJICUCTBYET YJIYUIIEHUIO KUIAIIHO-OBITOBBIX YCIOBUU.

4.2. PyxkoBoactBo MBJIOY HeceT OTBETCTBEHHOCTH 3a KU3Hb U 3J0POBBE
nereir Bo BpeMs npebOsiBanus ux B MBJIOY. O60 Bcex cimyuasix TpaBMaTu3Ma B
YCTAHOBJICHHOM TOpSAJKE COOOHIAET B COOTBETCTBYIOLLME OPIaHbl YIPaBICHUS
o0OpasoBaHMUs.

5. IlpaBa pa0OTHMKOB
[lenarorudeckrue pabOTHUKH UMEIOT MPaBO paboOTaTh MO COBMECTUTEIbCTBY B
JIPYTUX OpraHU3aIUsaX, YUPEKICHUIX B CBOOOHOE OT OCHOBHOM pabOTHI BpeMsi, HO
HE B yuiepO ei.

[lenarornyeckre pabOOTHUKUA JOOPOBOJIBHO TMPOXOAAT  arTeCTAllMi0 Ha
YCTAHOBJICHWE TMEPBOM WM BBICHIEH  KBaTU(PUKAIIMOHHOW KaTerOpwuH, WIH
«COOTBETCTBUE 3aHUMAEMOM JTOJXKHOCTH OJWH Pa3 B MAThH JIET.

PaGoTHHKM TaKkke UMEIOT BCE MpaBa, MPEJOCTABICHHBIE UM 3aKOHOIATEIHCTBOM.

6. PaGouee BpemMs 1 ero MCIOJIb30BaHUE

6.1. Pabouee Bpems megaroruuyeckux paOOTHUKOB OIpeaesieTcss y4eOHBbIM
pacmucaHreM U JOJDKHOCTHBIMU  OOSI3aHHOCTSIMH, BO3JlaraéMbIMH  Ha  HHX
Ycraom MBJIOY wu IlpaBuiiamu BHyTPEHHETO TPYIOBOTO PACIOPSIKA.

6.2. Ilegarormyeckyro Harpy3ky meJarorudeckux pabOTHUKOB YCTaHABIMBAET
3ageayrommii MBJIOY ¢ ydetoM MHEHUS TpPyJOBOTO KOJUIEKTHBA, 10 YXOAa
paboTHUKa B oTIycK. [Ipu 5TOM HEOOXOIUMO YUUTHIBATh:

- 00beM y4yeOHOW HArpy3Kd YCTaHaBJIMBAETCS WCXOAsl W3 MPUHIIUIIOB
MPEEMCTBEHHOCTH, C YY€TOM KBaJdU(UKAIHUK TEIarorudeckoro padOTHUKA U
MMEIONIEr0Csl B HATUYUU 00beMa y4eOHOUN Harpy3Ku;

- 00beM ydeOHOW Harpy3ku OOJIbIlIE WM MEHBIIE HOPMbI YacOB 3a CTaBKYy
3apabOTHOM IJIaThl YCTAHABIIMBAETCA TOJBKO C MMCbMEHHOTO cOoIviacusi paOOTHHUKA,

- 00beM yueOHOW Harpy3Ku JOJDKEH OBITh CTAOWMIBHBIM Ha MPOTSHXKEHUU BCETO
y4eOHOT0 rojia, YMEHBIIIEHUE €T0 BO3MOXKHO TOJIHKO MPHU COKPAIICHUH YUCIIa JeTeH
u kommuectBa rpynm. PykoBogutenr MB/IOY o00si3an opraHu3oBarh y4eT SBKU
pabotaukoB JIOY Ha paboTy u yxona ¢ paboThl.

B MBJIOY ycranaBnuBaercs S-aHeBHast pabodasi HeJems ¢ 2 BBIXOJHBIMU JTHIMHU:
cy00oTa, BOCKpeceHbe, mpa3nHuyHbie nHU. [IpomomkutenbHOCTh pabothl JJOY



cocTasisieT 12 yacos.

6.3. IlpomomxutenbHOCTh pabodero AHS (CMEHBI) JUIsi BOCIHTATENEH
onpezensieTcs u3 pacyera 36 4acoB B HEZEIO.
Bocnurarenn o6si3aHbl NpUXOAUTH Ha paboTy 3a 15 MUHYT 0 Hayajga CMEHBHI.
OxoHuaHue paboyero AHS BOCHHUTATENEH 3aBUCUT OT rpaduka cMeHHOCTH. B
KOHIIE JIHS BOCHHUTATENM O00s3aHbl MPOCIEAUTh 3a YXOIOM JIeTel J0MOU B
CONPOBOXKJICHUN POAUTEINICH, WHBIX 3aKOHHBIX NpelacTraBuTencid. B cioydae ecnu
pOIUTENIM WM WHBbIE 3aKOHHBIE TMPEACTABUTENN HE SBUIUCh 32 PEOCHKOM,
BOCIIUTATENh 00s3aH HEMEIJIEHHO COOOIIUTH 00 3TOM 3aBEAYIOUIEMY, U HE HMEEeT
IpaBa OCTaBIATH peOeHKa 6e3 MPUCMOTDA.
Kenmunpl, padorapmme B CeJbCKOH MECTHOCTH, HMEKWT NpPaB0  Ha
YCTAHOBJICHHE COKPAILEHHON MPOIO/LKUTEIbHOCTH pPadoyero BpeMEHU He
O0ojsiee 36 4acoB B HeAeJI0, €CJM MEHbIIAS MPOAOJKHTEIBLHOCTH padoueit
HelAeIM He NpeAyCMOTpeHa /i HHMX (eaepaJbHbIMH 3aKOHAMH, WHBIMH
HOPMATUBHbIMHM NpPaBoBbIMH aKkramu Poccuiickon ®Pepepauuu. Ilpu 3Ttom
3apa0o0THasl IUIaTa BBIIAYMBACTCA B TOM :Ke pa3Mepe, YTO M NPH IOJIHOMI
paooueii Hexedste (cT. 263.1. TK P®).

6.4. [IpogokuTenbHOCTh pabouero AHSA (CMEHBI) JJiE  PYKOBOJSIIETO,
aIMUHHUCTPATUBHO-XO35CTBEHHOTO, 00CITy’KMBAOIIETO 17§ y4eOHO-
BCIIOMOT'aTeIbHOIO IEepCcOHaja omnpenenserca u3 pacdyera 40-uacoBoil paboueit
HEZIEIN.

6.5. [TpOnOIKUTENBHOCTD pabouero JUHS 00CITyKUBAIOILETO
nepcoHana u pabouux ompenenseTcs rpaukoM CMEHHOCTH, KOTOPBIN TOJKEH
OBITh 0O0BsABJIEH Pa0OOTHUKAM I0J] PACIUCKY M BBIBELICH HAa BUJIHOM MECTE HE
no3aHee, yeM 3a | Mecsl 10 BBEIEHUS €r0 B JCHCTBUE.

6.6. ['papuxku paboThl, pacnucaHue 3aHATHH, TrpaduKud AEKYpPCTB
yTBepxkAatoTca 3aBeayommM MB/JIOY u npenycmarpuBaloT BpeMs Hadajla U
OKOHYaHUS PabOTHI, MEPEePhIB IS OTIAbIXa U NMUTAHUA, BpeMs Hadala U
OKOHYaHUsl 3aHATUH, AeXypcTBa. [paduku M pacnucaHMs BHIBEIIMBAIOTCS Ha
JOCKE  OOBSABIEHUI 1  BCEOOIIEro  O3HAKOMIIEHHS, a TakXe MOryT
OOBSBIATHCS pAOOTHUKY TOJ POCITHUCH.

6.7. PaGora B  mpazgHuuHble gHW  3amnpenieHa.  [IpuBnedenue
OTACNbHBIX Pa0OTHUKOB 00II€00Pa30BATEIBHOTO YUPEKICHUS K JACXKYPCTBY B
BBIXOJIHBIE M TPA3JAHUYHBIE JHU JIONYCKAETCd B MCKJIIOYUTENBHBIX CIIy4asX,
MPEyCMOTPEHHBIX 3aKOHOJATEICTBOM, N0 MUCBMEHHOMY IPHUKa3y 3aBEAYIOILIErO
MBZIOV.

6.8. 3a JIe)KypCcTBO WJIM PaOOTy B BBIXOJHBIC U Mpa3AHUYHBIC JTHU IO
KEJaHUI0 PabOTHHUKA MPENOCTABISIOTCS ITHU OTIbIXa B MOPSIIIKE,
NPETYCMOTPEHHOM  JECHCTBYIOIIMM 3aKOHOAATEIbCTBOM.



6.9. B cnyyae HesBku Ha paboty 1mo Oojie3HH, paOOTHUK O0s3aH TIPHU
HaJIMYUU TAKOW BO3MOYKHOCTH M3BECTUTh aJJMUHUCTPALIUIO KaK MOKHO paHbLIE, a
TaK)Xe€ MPENOCTABUThH JINCTOK BPEMEHHON HETPYIOCHOCOOHOCTH B NEPBBIA JICHb
BBIXOJIa Ha padoTy.

6.10. OuepenHOCTh MpEeAO0CTaBICHUS €KETOJTHBIX OTITYCKOB
YCTaHABIMBACTCA C YYETOM HEOOXOIUMOCTH 0OecredeHns] HOpMaJIbHOM paboThI
MB/IOY u OGmaronpusiTHBIX YCIOBUH IJsi OTAbIXa  paboTtHukoB.  Otmycka
negarorndeckuM  padotHukam  JIOY, kak  mpaBuiio, NPEAOCTaBISIOTCS MO
BO3MOKHOCTH B JIETHUN TIEPHOJI.

[IpenocraBneHue OTMycKa 3aBeryronieMy O(QOpMIISIETCS MPUKA30M MO A30BCKOMY
POO, npyrum padotaukam - npukazom no MBJIOV.
KenmuHbl, padoraomme B CeJIbCKOM MECTHOCTH, HMEKT MNpPaBO Ha
NpeaoCTABJIEHHE N0 MX NMMCbMEHHOMY 3asIBJEHUI0 OJHOIO [OIOJHUTEIHLHOIO
BBIXOJHOI'0 JIHl B Mecsll 0e3 coxpaHeHus 3apadorHo miaarel; (cT. 263.1. TK
PD).
6.11. [legarornyeckum u npyrum padotHukam MbBJIOY 3anpeniaercs:

- U3MEHATH II0 CBOEMY YCMOTPEHMIO PAClHCAHUE 3aHATHI, 3aMEHSTh APYT
npyra 0e3 cormnacusi pykoBoactsa /JOY;
- OTBJIEKATh MEAAroru4ecKuX paOOTHUKOB OT UX HEMOCPEICTBEHHON pabOThI JJIs
IIPOBEJCHUS PA3HOIO pOJa MEPONPHATHH, HE CBA3aHHBIX C MPOU3BOACTBEHHOMN
JEATENBHOCTBIO.

6.12. [locTopoHHHE JIMIIa MOTYT NMPUCYTCTBOBATh B IPyIIE HA 3aHITHHU
TOJBKO C pa3pelleHus 3aBeaytouiero. Bxon B rpynmy mociie Hadaja 3aHATHS
paspemiaercsa Toibko 3apeayrouemy MBJIOV.

7. Iloompenue 3a ycnexu B padore.

7.1. 3a 06pa3110BOE BHIMOTHEHUE TPYAOBBIX 003aHHOCTEH, YCIIEXH B 00yUCHUH U
BOCIIUTAHUU J€TeH, MPOJODKUTENBbHYI0 U Oe3ynpeuHyr paboTy, HOBaTOPCTBO B
TPYZ€ U APYTUE€ NJOCTUKEHUS IPUMEHSIOTCS CIEIYOUINE MOOIIPEHUS:

- OObsiBIICHHE OJarofapHOCTH C 3aHECEHHEM B TPYIOBYIO
KHIKKY;

- BblJlaya NMPEMUH;

- HarpaXJ€HUE [IEHHBIM MOJJAPKOM;

- HarpaxkaeHue [loueTHo! rpamoTon.

B MB/IOY MoryT NpUMEHSTHCS U APyTHE MOOLIPEHUS.

7.2.3a ocobwie 3acmyrum pabotHuku JIOY  mpeacrtaBnsroTca s
HarpaxJ€Husi  MPAaBUTEIbCTBEHHBIMM  HAarpajaMy, YCTAHOBJICHHBIMU  JJIA
pabOTHUKOB 00Pa30BaHMS, U TPUCBOCHUSI IOUYETHBIX 3BAHUM.

[Tpu MPUMEHEHUH Mep MOOLIPEHHUS oOecrieunBaeTcs coyeTaHue
MaTepuaJIbHOTO U MOpaJbHOTO CTUMYJIuMpoBaHuA Tpyaa. Iloourpenus



OOBABIISIIOTCS B IIPUKa3e, JOBOAITCA A0 CBEIAEHMS BCETO KOJUIEKTHBA U 3aHOCATCS
B TPYZIOBYIO KHUXKKY.
[Ipy npuMeHEHMH MOPAJIBHOTO MW  MaTepUaJbHOTO  IMOOLIPEHUS, IpPHU
IpeiCTaBICHUH PaOOTHUKOB K TOCYJapCTBEHHBIM HarpagaM H IOYETHBIM
3BaHUSIM YYUTBHIBAETCS MHEHHUE TPYIOBOIO KoJUiekTuBa, coBera MB/IOY.
8. OTBEeTCTBEHHOCTDH 32 HAPYLICHUE TPYAOBOM AHCIHILIMHbBI

8.1. Hapymenue TpynoBOW IHUCHMIUIMHBI, T. €. HEHUCIOJIHEHUE WIH
HEHa/JIeKalllee UCIIOJTHEHHE pa0OTHUKOM [0 €0 BHHE TPYAOBBIX OOS3aHHOCTEM,
BO3JIOKEHHBIX Ha HEro TPyAOBbIM JoroBopoM, Ycrasom MBJIOY, Ilpasunamu
BHYTPEHHETO TPYAOBOI'O PacCHOpsAKa, JOJDKHOCTHBIM HMHCTPYKLMSMH, BIICYET 3a
co0ol MpUMEHEHHE Mep AUCIUIUIMHAPHOTO BO3JICUCTBHS, a TaKXKe NMPUMEHEHHE
MHBIX MEP, MPETYCMOTPEHHBIX AEHCTBYOIIMUM 3aKOHOAATEIHCTBOM.

8.2. 3a HEHWCHOJHEHUE WJIM HEHAJJIeXKaIllee MCIOJHEHUE PaOOTHUKOM IO €ro
BHHE BO3JIOKEHHBIX HA HEr0 TPYAOBBIX OOA3aHHOCTEW, PYKOBOACTBO HMEET
IIPaBO NPHUMEHHUTH CIIEAYIOIIME TUCHUIUIMHAPHBIE B3bICKAHU:

- 3aMe4aHue;

- BBITOBOD;

- YBOJIbHEHHUE IO COOTBETCTBYIOLIUM
OCHOBAHHSIM.

8.3. VYBOJIbHEHUE B KAUECTBE B3bICKAHUS MOYKET OBITh IPUMEHEHO B CIIyYasiX,
IIPEyCMOTPEHHBIX 3AKOHOJAATEIIBCTBOM, C YYETOM TSDKECTH AUCLMINIMHAPHOTO
IOPOCTYIIKA, MNPEIbIAYLIErO MOBEACHUS paOOTHHKA,- €r0 OTHOLLIEHHS K TPYAY.

8.4.JlucuuruimHapHo€e B3bICKaAHUE IIPUMEHSETCS 3aBEAYIOLIHM.
3aBenyrNMi UMEET MPaBO BMECTO MPUMEHEHHMS TUCUUIUIMHAPHOTO B3bICKAHUS
nepenarb BONPOC O HapyUIEHUWU TPYAOBOM AMCLHMIUIMHBI Ha pPacCMOTPEHHE
TPYZOBOTO KOJIJIEKTUBA.

8.5. JlucuuriuimHapHbele B3BICKAHHWS Ha 3aBEAYIOLIErO HAKJIAJbIBAOTCS
A3oBckuM POQO, KOTOpBII MMEET MpaBO Ha3HA4YaTh U YBOJIBHITH PYKOBOAUTEIS
MBOVY.

8.6. Jlo npumeHeHUs B3bICKAaHUS OT pa0OTHHMKA, COBEPIIMBILETO
JUCUUIIIIMHAPHBIA MPOCTYIOK, JOJKHO ObITh  3aTpe0OBaHO  OOBSICHEHHE B
nucbMeHHON (opme. Ecnu  oObsicHEHHE HE MPENOoCTaBICHO MO0 UCTEYEHUH ABYX
pabouMx AHEW, COCTaBIIAETCA COOTBETCTBYIOIIMU akT. OTka3 paOOTHUKAa  JaTh
OObSCHEHHE HE  MOXET CIYKUTh  MPEnsATCTBUEM Ui  IPUMEHEHUs
JUCUUIUIMHAPHOTO B3bICKaHUA. /J[MCHMIUIMHApHOE B3BICKAHWE NPHUMEHSETCS
PYKOBOACTBOM HE
MO3/IHEE OJTHOTO Mecsa co JIHS OOHApy>KEHHs MPOCTYIKa, HE CUYUTAsi BPEMEHU
Oone3Hn wuiaM mnpeObiBaHUS pa0OTHMKA B OTIYCKE, a TakKXXe BPEMEHH,
HEOOXOIMMOTrO sl yUeTa MHEHUS MPEACTaBUTEIBHOTO OpraHa pabOTHUKOB.



8.7.3a kaxJ0€ HapylIEHUE TPYAOBON NTUCHUILIMHBI MOKET ObITh MPUMEHEHO
TOJIBKO OJIHO JUCHHUILIMHAPHOE B3bICKAHUE.

8.8. Ilpukaz o MNpPUMEHEHHH JUCIUILUIMHAPHOTO B3BICKAHUS OOBSIBIACTCSA
pabOTHUKY TMOJ] POCHUCH B TEUEHHUE TPeX pabOUUX AHEU CO JIHS €ro U3JaHusl, HE
cuMTas BPEMEHU OTCYTCTBUSA paboTHMKAa Ha pabore. B ciaydae oTkaza
paboOTHMKA TIOJANHUCATh YyKa3aHHBIM MpUKa3, COCTABISETCS COOTBETCTBYIOIIHIMA
aKT.

8.9. Ecnu B TeueHue roga co AHS NPUMEHEHUS TUCUUILIMHAPHOTO B3bICKAHUS
pabOTHUK HE OyJIET MOABEPTHYT HOBOMY JHCIMILIMHAPHOMY B3BICKAHUIO, OH
CUUTACTCSI HE MMEIOLIMM JUCIUIUIMHAPHOTO B3bICKaHud. PykoBoautens MBJIOY
M0 CBOEH WHHUIIMATHBE, XOAATACTBY TPYAOBOIO KOJIJIEKTHBA WA JIMYHOMY
3asIBJICHUIO paOOTHHKA MOXKET M3/aTh MPHUKa3 O CHITUU B3bICKAHUS, HE OXHUJIAs
HUCTEUYCHUS TOJla, €CIU paOOTHUK HE JOMYCTHJI HOBOTO HApyHICHHS TPYIOBOU
JUCHUIUTMHB U TPOSIBUI ce0sl KaK XOpOomMid U J0OpOCOBECTHBIM paboTHUK. B
TEUEHUE CpPOKa JEHUCTBUSA NUCIUIIUHAPHOTO B3BICKAHUS, MEPbI MOOUIPEHUS,
yKa3aHHbIC B . 7, HE IPUMEHSIOTCA.

8.10. [IpaBuiia BHYTPEHHEro TPYIOBOIO pacmopsiaka OOBSBISIOTCS
KaXJIOMy paOOTHUKY MO/ POCIIHUCH.



		2023-08-18T10:52:21+0300
	МУНИЦИПАЛЬНОЕ БЮДЖЕТНОЕ ДОШКОЛЬНОЕ ОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ ДЕТСКИЙ САД №45 "РУЧЕЕК"




